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How to Upload Court-Ordered Program Annual Reports 
through Online Licensing Services  

  

1. Click the following link to begin: Online Licensing Services - TDLR (texas.gov)  
 

2. Navigate to the Login or Register box at the bottom right of the screen. Enter your 
username and password. 

 

 

3. Within this box, click the “Sign In” button. 

https://vo.licensing.tdlr.texas.gov/datamart/mainMenu.do
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4. You will be taken to the Quick Start Menu screen. To upload your annual report, 
navigate to Manage your License Information.  
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5. Click the “Select” button to the right. 
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6. You will then be taken to the Court-Ordered Provider Submit Annual Report – 

Introduction screen. Navigate to the bottom right of the screen and click “Next”. 
 

 
 
 
7. This will take you to the Court-Ordered Provider Submit Annual Report - Annual 

Report screen. Enter all the information related to the program you are submitting 
an annual report for. Once finished, navigate to the bottom right corner of the page 
and click the “Next” button. 



 

Page 5 
 

 

 
 

8. This will take you to the Court-Ordered Provider Submit Annual Report – 
Instructor Information screen. Enter all the information related to the instructor who 
taught the courses for the program. If multiple instructors taught courses, click the 
“Add” button in the middle of the screen to add more instructors. Once finished, 
navigate to the bottom right corner of the page and click the “Next” button. 
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9. This will take you to the Court-Ordered Provider Submit Annual Report - 
Attachments screen. Here, you will upload your annual report file(s). Any file format 
will be accepted. Once finished, navigate to the bottom right corner of the screen 
and click the “Attach” button. 

 



 

Page 7 
 

 
 

10. This will attach your file to the application. Your file will not be attached otherwise. 
When you are finished attaching your files to your application, navigate to the bottom 
right corner of the screen and click the “Next” button. 
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11. You will be taken to the Court-Ordered Provider Submit Annual Report - 
Application Summary. Ensure that all information entered previously is correct. If 
you need to correct any information, you can click the “Edit” button next to each 
section or navigate to the bottom right corner and click the “Previous” button to go 
back to the previous pages. Once you are finished, navigate to the bottom right 
corner and click the “Submit” button. 

 

 

 

12.  You will be taken to the Court-Ordered Provider Submit Annual Report - 
Attestation screen. Navigate to the middle of the screen and click “Yes”. 
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13. Navigate to the bottom right corner of the screen and click the “Submit” button.  
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Congratulations! You have uploaded your annual report successfully. You can navigate 
to the bottom of the screen and click the “View PDF Summary Report” button to 
download or print a summary of your application for your records. 

 

 

 


