ATTACHMENT E-2

CONTINUING EDUCATION REQUIREMENTS
FOR RENEWAL OF COURSE PROVIDER LICENSE

The objective of driving safety continuing education is to allow instructors to professionally enhance their teacher
instructional skills, methods, knowledge, and self-improvement in the driver and traffic safety education
profession. As part of the course provider's license renewal process, each course provider is required to submit
a new continuing education course for approval. A course provider is responsible for offering a continuing
education program for those instructors who teach their driving safety course. An instructor cannot receive
continuing education credit for attending the same course more than once during the same licensing period;
therefore, the course providers must submit a new continuing education course each renewal period. All
revisions must be approved before offering the new course. A revised continuing education course shall clearly
identify the name of the course provider, the course provider number, and the name of the driving safety course.

A continuing education course may be approved if the department determines that:

a) the course constitutes an organized program of learning that enhances the instructional skills, methods,
or knowledge of the driving safety instructor;

b) the course pertains to subject matters that relate directly to driving safety instruction, instruction
techniques, or driving safety-related subjects;

c) the entire course has been designed, planned, and organized by the course provider. The course shall
use licensed driving safety instructors to provide instruction or other individuals with recognized
experience or expertise in the area of driving safety instruction or driving safety-related subject matters.
Evidence of the individuals' experience or expertise may be requested by the division director; and

d) the course contains updates or approved revisions to the driving safety course curriculum, policies or
procedures, and/or any changes to the course, that are affected by changes in traffic laws or statistical
data.

Course providers shall notify the division director of the scheduled dates, times, and locations of all continuing
education courses no less than ten calendar days prior to the class being held, unless otherwise excepted by the
division director.

Both hours of continuing education must be provided as approved, completed by the instructor, and attendance
verified by the designated individual.

The continuing education course guide should outline the content of the course and the techniques of instruction
that will be utilized to present the course. At a minimum, the course guide should contain the following:

a) a description of the plan by which the course will be presented,;

b) the subject of each unit;

c) the instructional objective(s) of each unit;

d) time to be dedicated to each unit;

e) instructional resources to be used for each unit, including names or titles of presenters and facilitators;

f) a plan by which the course provider will monitor and ensure attendance and completion of the course by
the instructors within the guidelines set forth in the course; and

g) a course evaluation form to be completed by each instructor attending the course. The course provider
must maintain each instructor's complete evaluation form for one year.

The revised driving safety continuing education course shall be submitted as part of your course
provider renewal application packet. A course provider license cannot be issued without an approved
continuing education program.
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